
Page 1 of 2 

Immunization Proof Guidance Document 

New York State Public Health Law requires colleges to have on file proof of immunity from measles, mumps and rubella 

for all enrolled students, as well as proof that the student has reviewed information about meningitis.  This information 

must be on file within 30 days from the start of semester, or the college is required to exclude students from class 

attendance. 

MMR Immunization Proofs:  Must be on an official record, and not on a personal immunization record.  If no lab work 

exists showing you are otherwise immune, you must have official proof of two MMR vaccinations. 

Official MMR record examples: 



Middle column of SJC Immunization form completed, signed and dated by your health care provider, with office

contact information included.  (Student to complete first column with student information.) 



MMR lab titer results which demonstrates immunity from measles, mumps and rubella



High School or College immunization records, Military Immunization record form, Citizenship or Immigration

immunization records, and Immunization Registry records 



A copy of a physician office immunization record (physician office information must be included).

How to Get MMR Immunization Proofs 

Official sources will not typically release records until the student contacts the record source and asks for records to 

be released.  Records may be faxed to the Health & Wellness office from any provider source.  Fax: (718)399-2379.

All Students:  May go to the New York City Health Immunization Clinic at 295 Flatbush Ave. Extension, Downtown 
Brooklyn for vaccination Mondays - Thursdays, 8:30 a.m.- 2:30 PM.   Phone: (718)643-8351.

School records:  Most states require that health records, including immunization records, be kept for 7 years after the 

age of majority is reached (usually this would be until age 25).   Some schools may keep this information longer term 

as well.  Call the Health Office at your prior school and ask to have your information faxed to (718)399-2379.

Active Military:  Please see “SJC Immunization Guidance for Active Duty Soldiers” on reverse side of this form
(over). 

Veterans:  Immunization and titer information should be in your personal medical record copy.  Our office can help 

you review your record.  If needed, visit www.archives.gov  or call 1-866-272-6272 for medical record copies.  Veterans 

may also visit the Brooklyn Veteran Center phone (718)630-2830, for immunization help, as below:

 If currently a patient with the local VA, you may get in quickly for MMR labwork, and vaccination if needed.

 If you are not a patient at the local VA, you must make an appointment.  This may take 2-3 weeks.

Veterans may be eligible for apply for extra time to obtain records.  If eligible for a Veteran’s waiver, to maintain your 

waiver eligibility, you must keep the health office informed about your progress towards completing this requirement. 

Meningococcal Disease Information Response:   Student records typically will NOT be complete until the 

college has a statement on file from the student about a decision to be vaccinated against meningitis.  

However, SJC can accept a meningitis vaccination proof in place of a statement, if this vaccination was

within the past 10 years.  A statement is required if the 10 year anniversary will be within the school year. 

http://www.archives.gov/
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SJC Immunization Guidance for Active Duty Soldiers

As in most states, New York State regulations require college students to demonstrate immunity to measles, 

mumps and rubella.  A proof of meningitis vaccination within 10 years, or a meningitis statement, must also be 

on file.  These must be on file within 30 days from your start of classes, or you will be excluded from classes.   

Military records often are NOT complete, so it is recommended that active duty students follow the process 

below as soon as possible: 

Print your MEDPROS immunization record from your AKO.  Review your record for two MMR vaccinations.  If 

two MMR vaccinations dates are NOT present, further action will be needed.   

If needed, please refer to the following recommendations to complete your immunization history: 

1. Internet search your last high school and ask them to fax your immunization record to 718-399-2379.

Don’t assume they don’t have your records!  Many schools keep these for years after you attended.

2. Contact your on-post provider to schedule an appointment for follow-up. Your provider can:

 Look in AHLTA to confirm your immunities to each of measles, mumps and rubella.  If proof of

testing and immunity to all three is present, your provider can then either:

a. Complete the SJC Immunization Form (middle column) with all required information in each

section, OR

b. Print all three lab titers for you to return to the SJC health office

 Print your CITA history – The CITA may contain additional MMR vaccination history which is not

included on your MEDPROS, and which may allow you to complete.

Other Options: 

1. If the attempts above do not provide you with proof of immunity to measles, mumps and rubella, have

your provider schedule you for an MMR vaccination.  If your 30 day deadline is close, you will need

proof of this appointment for the health office in order to avoid withdrawal from college.

OR 

2. New York City Health Immunization Clinic at 295 Flatbush Ave. Extension, Downtown Brooklyn for
vaccination Mondays - Thursdays, 8:30 a.m.- 2:30 PM.  Let them know you need an MMR for college.  T

For more information, call 718-940-5851.

Automated daily messages will stop within 24 hours of your record being completed.  After sending records, 

if you continue to receive daily emails and other contacts indicating a need to contact the SJC Health Office,

DON’T ignore these!  You may get withdrawn from college!  Please call SJC Health Services at 718-399-2379
office to see what you need to do. 

http://www.jcphs.org/



